TAUPO BRIDGE CLUB
HEALTH AND SAFETY POLICY AND PROCEDURES

POLICY

Taupo Bridge Club Committee are committed to the safety and wellbeing of its members, and guests
while on the club premises.

It is the policy of the club to make every reasonable effort to prevent accidents, to protect all users from
hazards and promote health and safety measures.

The Committee is of the opinion that Health and Safety is the responsibility of all members, and guests.

All members and guests are expected to co-operate with safety practices to ensure that the club premises
are a safe and healthy environment.

They will:
e Accept any safety instructions given.
e Take all practicable steps to ensure their own safety and safety of others while on the premises.
e Not cause harm to any other person.
e Be aware of possible slips, trips or falls.

PROCEDURES
EARTHQUAKE
In the event of an Earthquake, you should DROP, COVER, and HOLD. If physically possible.

Drop down on your hands and knees if you are able. This can protect you from falling but allows you
move if you need to.

Cover your head and neck (or your entire body if possible) under a sturdy table (if it is within a few steps
of you). If there is no shelter nearby, cover your head and neck with your arms and hands.

Hold on to your shelter (or your position to protect your head and neck) until the shaking stops. If the
shaking shifts your shelter around, move with it.

Do not run outside or you risk getting hit by falling trees, roofing and glass.
Earthquake Hazards

The greatest hazard of earthquakes will be falling materials etc. Get under a strong table and if neither is
available, get as close as possible to the strongest outer wall of the building but clear of windows.

After an earthquake, if everyone has been evacuated from the building they should not return to the
building until permission is given by Civil Defence personnel or the supervising Fire Brigade Officer, or a
qualified Building Safety Officer.

FIRE SAFETY

Designation of Fire Wardens

The Director (or their delegate) shall be designated as the Fire Warden for all playing sessions.
Members

Members should be aware of the nearest exit or escape route(s) and the evacuation procedures.

They should know the location of:
e the fire equipment:
- Fire Blanket is on the wall in the kitchen
- Fire Extinguishers are in kitchen and playing room.
e the nearest exit or escape routes and evacuation procedure.

Exit doors are the double doors in the playing room and the door into the playing room. The door into the
kitchen, and from the kitchen to the outside, are for kitchen staff only.



The Assembly Point is outside the double doors on the garden area. The double doors are to be
unlocked at every session; this is the responsibility of the session Director.

Members should be able to communicate this information to members and guests as and when required.
Procedures on Discovery or Suspicion of Fire

1. Remove persons from immediate danger, i.e. evacuation.
2. Dial 111 from a safe phone and give exact location of fire.
3. Confine fire by closing all doors and windows.

4. Attack fire with appropriate fire equipment if safe to do so.

Procedure when the Fire Alarm Sounds — the alarm bells will ring continuously.

1. Close all windows and doors in your area, if safe to do so
2. Fire Wardens will put on high visibility vests and ensure all persons are accounted for.
3. Stay in your assembly area- unless told to evacuate further by Fire Warden.

Evacuation - Evacuate the building if directed.

1. Go directly to nearest Fire Exit (listed above).

2. Leave building immediately moving quickly and quietly, walk, don’t run, stay calm.

3. Assist members if you can

4. Assemble in garden area outside double doors.

5. The Fire Warden(s) should be aware of how many people were in the building (number of bridge
tables in use) and do a check at the assembly area after evacuation to check that everyone is
accounted for.

Evacuation Dos and Don’ts

e DO use the nearest available exit.
e DO NOT stop to collect personal belongings.
e DO NOT re-enter the building.

ACCIDENTS or MEDICAL EMERGENCY

In the event of a serious accident or medical emergency, dial 111, ask for Ambulance and give exact
location and details of the accident or medical emergency. Do not hang up until asked to do so.

FIRST AID
If a bridge player is injured basic first aid may be required. The First Aid Kit is on the top shelf in the
cupboard in the playing room. A small kit is above the cupboards in the kitchen.

Accidents should be reported to the Director for the session and logged in the Incident Book in the office.

MINOR HAZARDS

The Bridge Club environment is considered safe and free from hazards, however, be aware of any slips,
trips and falls. The kitchen is OUT OF BOUNDS to ALL except people working in the kitchen.

ROOM TEMPERATURE

When the air conditioning unit is being used it should be set between 19-24 degrees Celsius in Winter and
18-22 degrees Celsius in Summer. The heating system and temperature levels are the responsibility of
Director or committee member (other members and guests MUST NOT CHANGE THE TEMPERATURE).

Adopted by Taupo Bridge Club: 12 February 2025
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